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POLI CE CAPTAIN

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory and
adm ni strative positions, the primary duties of which are
managi ng one or nore police departnent services or divisions.
Enpl oyees of this class direct the mmintenance of equipnent,
property and supplies; and perform public relations duties, in
addi ti on to managi ng assi gned | aw enf orcenent functions. Duties
of this class are performed with a high degree of independence
and receive general instructions from the Assistant Chief of
Police and the Chief of Police. Work is reviewed by the
Assi stant Police Chief. This class ranks directly bel ow that of
Assi stant Police Chief.

EXAMPLES OF WORK
Exanples listed below are illustrative only. They are not

intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogi cal
assignnents to this class.

Manages the work of an assigned area of departnment operations,

including all enployees, equipnment and activities in that
assi gned ar ea. Depl oys avail abl e man-power in the nobst cost-
efficient manner. Reviews crinme statistics for specified

periods in order to identify areas in need of special
enf orcenent efforts. Reviews inconm ng conmuni cations and routes
work to the appropriate person or |ocation. Prepares records
required to docunent the activity of assigned division.
Supervises and performs |aw enforcenment functions of the
departnment, which my include patrol, traffic control and
acci dent i nvesti gati on, crim nal i nvesti gati on, juvenile
procedures, special operations, and jail operations.

Pronotes a positive public imge of the work of the departnent
in the daily performance of duties. Answers inquiries or
handl es conplaints from the public about the operation of the
police departnent or any related areas of |aw enforcenment
oper ati ons.

Supervi ses subordi nate police personnel. Reviews work to be
done and del egates assignnents. Qutlines responsibilities and
duties; sets task priorities and | ong termgoal s, hol ds neetings
to receive reports or disseninate information, and nmonitors work
pace and progress of assigned jobs in order to determne if jobs
are being acconplished in the desired manner. Counsel s
enpl oyees who are experiencing work problens in order to defi ne,
identify and sol ve the problem
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Supervises the general care, mai nt enance, and use of
departnental equipnent, vehicles, stations and grounds, and
ot her rel ated property.

Perfornms any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenments |listed bel ow nust
be net by the filing deadline for application for adm ssion to
the test.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of pronotion, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm nistration of which will be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess and maintain a valid Louisiana driver’s license.

Must be a regul ar and permanent enpl oyee in the class of Police
Li eutenant for at |least one (1) year immediately preceding
application to the board.
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